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PIRMISSION LETTER

Irom

Sri A, Azmathulla,

Contract Lecturer in IXnglish,
Sri Mahayogi Lakshmama

M/ (iovt ])(-g”.(. (‘””(:-’-.'?'.
| '

} CHNINT

Respected Sir,

To

The Prineipal,

Yenumigamir,
Date: 23-10-2016.

Sri Mahavogi Lakshnamind
Govt. Degree College,

Yerumgamir.

Sub : Proposal for conduct of i cortificate course in Communication
Seills and Soft Skills for the second year B4 Students

201819 ey,

1 would like to bring a proposal for the benelit of the students of Our College that the

Department of I

Skills for the second year Students of A of Our College for 40 Diays. Henee,
sse which helps the Students in Public and in the job market. In this

o give me permission to conduct the certificate course from OO-11-2018

conduct the certificate coi
regard, I request you sirt
to 24-13- 2018

The details of the programime are.”

1. Name of the proposed programine
9 Duration and Timings of the programme
3 Commencement date of the programie !

£ No. of Students expected for the admission .

5 Course Iee:

Communication Skills and Soft Skills
L0 Hours (9:00 AM to 10:00 AM)

06-11-2018
95 Students

No I've

Sri iV

Yours Laithiully,

‘nglish wants to conduct a certiflicate course in Commiunic: ation Skills and Soft
[am with a plian to



SIIMAIAYOGI LAKSTIMAMMA GOVE DEGRIE COLLEGI, YEMMIGANUT

DIEPARTMENT OF ENG LIS

CIRCULAI

Date : 24-10-2018.

Al the students of BA sccond year are hereby informed that the
Department of Iinglish is going to conduct i cortificate course in Commuunication
Skills and Soft Skills. This is completely a free of charge cortificate course for all
the category students. This certilicate course is 40 days long. Ilence, interested
students register their names in the Department of Fnglish. The Course classes
will begin on 06-11-2018 The students who will successfully complete the

certificate course will receive a certificate.
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\;*:‘é‘“":“/ék/ \J_S
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( '()Il‘i@(’ﬂ()l'}/i{}iﬁl‘/}; Lamma lﬁ"ﬁ‘ Rillr w
. Mahayog! llego . f Trrar,
Govt. DC8i =Y 1 360, o ML .Govt. De.
;‘::-;1\5":‘(:‘1;;“[“ : YEM'*“GANUE Ak,
SURIINY TR

Copy to the College Library Notice Board
Copy to the Department of linglish Notice Board
Copy for Circulation among the Students
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‘ERTIE AT A ~ .
( IIJI‘S{]” )l(‘.lI’L (()U\Rél: IN COMMUNICATION SKILLS AND SOFT SKILLS
AST OF N 11.1.1(\’(:1\’]:.8'.'STUDEN']'S FOR THE CERTIFICATE COURSE
ACADEMIC YEAR : 2018-19
Al “-,.—-. A_;-_' ~
_‘\"\ 0. | Regd. No. Student Name Mobile No | Signature of the Student
1 1171049012 \
AREKANTI RAVI 9052092346 |~ pdrae,  Nayd
2 171049010 AREKANTI PARIMALA | 7997542440 A Pani mala
e | . \
3 171049011 A. BALA KRISHNA 9000868998 A }Z NN
_— . a i
4 171049009 AVULOLLA KALYANI 7799285439 ’m 0 ( Lfif—) R}Aﬁ]\
5 171049013 ASPARI GURU SWAMI | 9618446892 A . ' N m .
: 7nURL()
6 171049017 | BOYA VEERA KRISHNA | 7893973621 PO
R vee R Ky )8Me
7 171049001 BOYA VEERESHA 9052751578 ? o ln
CVepYelS g -
8 171049021 BOYA RAMESH 9908983496 z R L
). e\ .
9 171049022 BOYA SREE GUNTEPPA | 9603441764 o
R. Sver  Auntappa
10 171049020 B. BALA KRISHNA 866239102 [0 o\ \L\LS m—j d
s 9 (ol
11 171049015 BESTA RAMU 8187821940 R
Lainid ¢
12 171049018 B. VENKATESWARLU | 7075417598
T2 Ve n bka TC.s [Wan |y
13 171049014 BOYA RAGHUVEER 9100887933 [ ’
T RRaQ iy e ey
14 171049016 B. SHIVA PUTHRA 9676753542
B Shive puthya
15 171049024 CHAKALI SARASWATHI | 8297655910 .
ol %d"fl/k—%& i
16 171049025 CHAKALI VEERESH 8978238784 - da
17 171049023 CHUKKA HARI KRISHNA | 9160343592 , ,
€. Ha_ kyichna
18 171049002 DANDU VEERESHA 7032743208 O i J ’
. ‘ /
19 171049028 D. VASANTHA RAYUDU | 8008908604 D
! \l M QQVL\(‘)(L '
.’ —
171049027 D. ESWARAYYA 7032104636 '
2 0. € cLlORAYE
21 171049003 E. NARENDRA GOUD | 9491436235 £ NAREN DI Cotobh
s L\ "}(‘) 7
_LAXMI NARASANNA | 9885240295
22 171049068 E. LAX 13 il e
23 171049031 GOLLA VIAY KUMAR | 7782647340
F = Rama._ Wurnav
24 171049036 G. RAMA KRISHNA 9177287615 Q Dama ,
, ke
LZS 171049035 GOLLA OBULESU 9704100930 l{, Obole U
2 »)
|
. [ o B -
\/ \) 5 . - (ou 7)1'(/1'/1.’1/“
PRIN(_,' AL mncnara
SMLGOVt Dﬂgree C.”ege Dept. of Friali
YEMMIGANUR. Kurnee! (Dist.) gl IKstimamm

(iran
ce College
~J
i8N

nm T
Hmiganur - 518 3¢



SIEMATLAYOGT LAKSHMAMMA GOVE DEGIREE (OLLEGE, YEMMIGANUT
DEPARTMENT OFF ENGLISI

A CERTIFICATE COURSE LN COMMUNICATION SKILLS AND SO
ACADIMIC Y AL 201819

TSKILLS

Brief Report of tho Certificato Course .’

The Department of  linglish of  the S Govt. Degree (ollege Yemmganur
organized a Certificate Course in Communication Skills and Soft Skills for the second year 13A
Students during the academic year 2018-19 for a period of 10 days po O6-11-2018 to 24-11-2018

Dr. V.V.S. Kumar, Principal of this College presided over the inaugural function
and addressed the students that it was a very useful couwrse for everyone in daily life. He also
appreciated the faculty of Inglish for organizing the valuable cortificato conrse. He advised the

students to utilize it in a proper manner.

During the above period, a few faculty members of this € ollege took part in the
comrse actively and expressed their views and suggested for the bettermient of the programme. The
Laculty members involved in the programme are.

L Sri 13 Pal Iaju, Contract Lecturer in Finglish
2 8ri A. Azmathulla, Contract Lecturer in Finglish
’ (el
After completion of tHhe course, an assessment [est wits conducted for the participants
botl in theory and practical. The perlormance of the participants wis well and good.
abedictory function was organized on 20-11-2015 by the Department of Fuglish and
cortificates were distributed to the Students by the Principal De: VV.S, Kumar and he addressed
the gathering and thit it was a remarkable aclhiovement of the Department of fonglish and
congratulated all the participants and all the teaclhing and non-teaching stalt attended the

progranme and méade it a grand success.
1 hereby express my heartlelt thanks to De V. V.S Kumar, SML Govt. Degree College,
Yenuniganur (or giving their support throughout the programme. 1 also extend my thanks to the

teaching and non-teaching stafl of the College who were involved direetly and indirectly in

successtul complotion of the Cortilfeate Comse and my best wishes toall the participants.

Incharge
Dept. of Frzlish
ani t aiishmamma
Sri Mahayois =7 e
Govt. Degres Co Gg
Yemmigands - 515 360,
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ST MATIAYOGT IAKSHMAMMA GOV DGR COLLIGE, YEMMIGANUT
DIPA TN IENT O1 NG LIST]
A CERTIFICATE COURSE ON COMMUNICATION SKILLS AND 5O PSS
ACADIMIC VI 1R 2015-19

FRLASS N E4 & PR A S

Duration of the Course: 40 Hours

Objectives of the Courso:

Communication Skills aim to enhance Listening, Speaking, Jeading and Writing
Skills in English and including clari(y in expressing ideirs, verbard commuication, non-verbid
conumunication and adaptability in different social and professional settings, The ohjective is o
foster elear and meaning(ul interactions, build rapport, and convey rdeas l'/'/'l'('/lll'l'-/' v, Solt skills
locus on developing emotional intelligence, which fneludes soll=awareness, sell-regulation,
cmpathy, and social skills. The objectives are (o enthance understanding and managenient ol

emotions, build healthy relationships, and navigate social dynamics offe

Learning Outcomes of the Courso:

Students will bo able to gain Influential and effective commuication ability (o sfiare
thoughts, ideas and applied skills of communication in ifs various perspectives like written
communication, speecl communication et Students will be able to apply basic and advanced himan
communication theories and models (o academic and prolessional situations. Students will be able to
understand the field of comnutnication and the meaning and purpose of communication at the
individual, group, and socictal Jovol. Students will heighten their awareness ol correet nsage of
Fonglish grammar i writing and speaking. Students will give oral presentations and receive feedback

on their perfornmance.

A :
( Ub 8¢ (}%}Fé&'g}flsh

Sri Mahayogi I_akshmamma

Govt. Degree College
Yemntiganui - 513 360,
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SYLLABUS OFTIE CERTINICATE

Module! I Oral Conmmunication (5 111s.)

> Purpose of Iveryday Connnunication

> Lnglish Communication and Public Speaking Skills
> Importance of Oral Communication

> Interview Skills

Module : 2 How to enrich Ionslish Vocabulary (5 11s.)

> Significance of vocabulary building

> Iinglish Vocabulary: Confusing Grammatical Phrases
> Vocabulary Building

> Word Formation Processes

Module : 3 Common errors in Ionslish (5 1is.)

»  Parts of Speech, Modifiers and Redundancies

> Subject-verb Agreement, Nou- Pronoun Agreement,
»  Article, Preposition

»  Sentence Formation

Module: 4 Non-verbal communication (9 1is.)

Importance of nonverbal conmunication
listening skills

Non Verbal communication- common gestires
Physical Aspects of Nou- Verbal ommunication

VVVY

Module : 5 Appreciation of Texts H Iis.)

S Reading should be considered as one ol the best ways
to boost our language efficiency

Module : 6 Netiquette or Internet tiguetitce

» A guide to online ethics and ctiquetics, basie rules. (5 111s.)
S I ow to conduct yoursell online to excel professionally

JOURST:



Module! 7 Corporate Communication and Culture (10 11rs.)

Y Y YYXYYYXYYYXYYYYYYYVY

Drinciples of Interpersonal skills

Time managoment in a corporite

Dody Langage in Corporate Communication

Thypes ol listening

Do's and Don'ts of an interview

Proxemics as a tool (or non-verbal communication
Leadorship Skills for workplace success

Interview: Stages and funetions of the Conversation
Interview: Phases

Soft Skill- A Weyv Concept

Objectives and scope in the professional world

The quintessential requirements for a professional
The various skill requiroments for an individual Part 1
The various skill requirement for an individual Part 2

Theory Hours s 30 his

Practical Hows 0 10 s

Total Hours 240 s

Heforonces:

Grroup Codes

Books reconmended for referonce and reading: 1Tes learning material developod by NTISLIT

OASS (iroup Name: Office Automation & Solt Skills Course Code: CT02 Conrse.

et
Course-C dovdkivarroye
Dept. of English
Sri Mahayogi l.akshmamma
Govt. Decrce College
Yemmiganur - 518 360,



TIME TABLE

S.No. | Day Time
1 | Monday 9 AMto 10 AM
2 | Tuesday 9 AM to 10 AM
3 | Wednesday 9 AM to 10 AM
4 | Thursday 9 AMto 10 AM
5 | Friday 9 AMto 10 AM
6 | Saturday 9 AM to 10 AM
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QUESTION PAPER PATTERN

Total Marks . 50

5. No. Quaostions Type Marks
/ Oljective Type Questions IxG-5M
IT | 1l in the blanks questions Ixo-6 M
T | Matel the following Questions Ixo-5M
IV | True or False Questions Ixo-56 M
V Short assay Questions x5 =10 M
VI | Long Fssay Questions 2x10-20 M




MODEL QUENTION PAPER

I Apswer the following aul-a M
s oral commsnication there is posibility of imesdiate
4 maction h ospuarse o eflection d et

2 Cuammanmation ks a it stop

a paper b provess o plan d programions

A Clhenmanication s a part of - whils
a hand K roagh o wdl o short
£ (har dross conde bs an exanple of  cvnnmu vl o

a spodeas b writtea o overtal d pon verfal
A What shoald we wwe fo oot setitenees ”

a artichs K prepenitions o conjunctions d vosoes
1L Fill in the Manks with suitable wonds Sl 3 M
1 ] am wxery the mistake

a frws b for ¢ in d on

2 Yoerfather Wi
a nod b dont o downt d  pos
A The g wan hiding (e srdn
a in & oo o under d of
i 1 have ltived in this town fedr beasn
a sitwe b for o i o oo
A Plowe  this mattee. We povd an urgvot wilubion

a look alter b kek fnto o bk b o bk up
111 Auswor any five of the following ax1-3 M

L Iy an effective coutmaaication inpaortant io the work place ”

a ftrue W fabe

2t cotnienfoation sKills & tool for helping with barviers of communication ”

a true b falw



3 When people are having a discussion they are not talking.
a true b false
£ Communication is the act of sharing information.
a. true b false
4 Interpersonal communication is dynamic and 1 nleractive process.

i@ true b false

IV. Match the following. ox1-6 M
1 Television i Pages
2 Train b, Two wheeler
3. Cycle c. Housce
£ Door d. Loco pilot
g, Book o. Channels
v. Answer any two of the following. 2x5-10 M
1. What do you mean by Oral Fluency ?
2 Mention the types of Sentences and give examples for cach?
2. What are the dos and don ts of an inferview ?
4 VWhat are LSRW skills ? Llucidate.
VI Answer any two of the following. 2x10-20 M

1. What techniques do you follow in generating ideas ?
2 What are the features of Non-verbal communication ?
3 List out the differences between spoken and written {orms

4. What is the importance of Body Language in corpora te communication ?

‘—',/w/' nChcfg‘é. | Lo
( 011656(.)(5(13@.&5'(
STetsl! akshmamma



IiSSESSﬂ[EjV']TAJ\U) AWARD LIST OII'S,I,U])IJI\”[S

{S No \ Name of the student Theory/Practical Girade
(Max.50)
ﬁ \ AREKANTI RAVI 45 A
E \ AREKANTI PARIMALA 10 A
[-_} \ AREKANTI BALA KRISHNA 40 A
E \ AVULOLA KALYANI 15 A 1
\ 5 \ ASPARI GURU SWAMI 5 B
G \ BOYA VEERA KRISHNA 40 A
> \ BOYA VEERESHA 43 B
[ 8 \ BOYA RAMESH 40 A
V-‘J \ BOYA SREE GUNTEPPA 35 B
V 10 \ BHIMUNIPALLI BALA KRISHNA 40 A
( 11 \ BESTA RAMU 43 ]
ri) \ BESTHA VENKATESWARLU 10 A
rw \ BOYA RAGHUVEER 49 B
r] Ip \ BANDAMEEDI SHIVA PUTHRA 10 1
\7]5 \ CHAKALI SARASWATHI 0 A
r] 6 \ CHAKALI VEERESH 35 B
\ CHUKKA HARI KRISHNA 35 B
DANDU VEERESHA 10 A
DOOPAM VASANTHA RAYUDU J I
DOOPAM ESWARAYYA 0 A
EDIGA NARENDRA GOUD 40 A
E. LAXMI NARASANNA 45 A
GOLLA VIJAY KUMAR 40 A
GUJJULA RAMA KRISHNA 43 I
\ GOLLA OBULESU 40 A
/N

’ '\_{’ # — T~
Mucharge [ C
”é';ff.’”BV’E’ﬁ'glis [
gri Mahayogi Lakshmamma
Govt. Degree College
Yemmiganur - 5418 360,



SITEMATIA YOGT LAKSHMAMMA GOV DIGRIE COLLEGE, YIEMMIANT i

DIEPARTMENT OF NG LISTI

Final Report of the Coertilicate Course in ( ommunication Skills amnd Solt Blills

Under the direction and guidanee of the ] spineipal, the Department z

. » . g . ’ 14 f ] 7
onglish successlully conducted a certificate conrse it ( mminiicalion Skills anid

Soft Skills from 06-11-2018 to 24-12-2018 and issued the ( ottrse Completion

cortificates to the students.

Fuculty of the Department

T~
L Sri B. Pal Itaju —
— _/L . /]
0 Qpef .\
2 8ri A. Azmathulla. /A/‘ SO A /[ AAN 7
- e = r
" ‘3 “Z k‘-/ﬂe" ‘)’/
Principnl |
PRINCIPAL,

S.M.L.Govt, Dagree Collage
YEMMIGANUR. Kyraga! (it |



Valedictory Function
Principal, Dr. V.V.S. Kumar Addressing Students

=
—

A G AL G D
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Distribution of Certificates
Sri Syed Shahid Quadri, Resource Person, Director, Star Spoken English,
Yemmiganur Distributing Certificates to Students



PHOTOS OF THE CERTIFICATE COUISE

Inaugural Function
Principal, Dr. V.V.S. Kumar Addressing Students
on the Importance of
Communication Skills and Soft Skills in English

3 L“-.".'.‘. "{'x

Vote of thanks by A. Parimala, a Student of Il BA



1D BACK BY T ST UDINTS

1. Name of the student : Archka nti avi
Course’ (froup 1 15

Rezd No

B

Opinion L Iveellent v~ |2 Good A Satistactony

~n, Tﬁ’ﬁ V;

Signature of the Student

2 Name of the student : Arekanti 1 Qrinala
Course/Group 11 B.A

Jicgid No

Opinion 1. Iixeellent 2 Good ~ V3 Satisfactor)

A. Pavimalt

Signature of the Student

3 Name of the student 1. Balakrishni

Course/Group 11 DA
Resd No
Opinion 1 Ixcellent L= |2 Good 3 Satisfactory

Aﬁﬂu%ﬁﬁm\

Signature of the Student
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Iegd No
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Signature of it Student
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8 Naumne of the student: Bovi Reamesh
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Opinion |1 Excellent\/ 12 Good ‘{ Satisfactory
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.,[ nature of the Srudent
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Conrse Group | I BA
- |
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10, Naue of the student . B Bala Krishna

?T'oursv Group | I Bt

| Rezd No |

i()piﬂﬂ)ﬂ l]. FExcellent 2 Good - ox Sarisfactory

—— -—1 ~ /
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Signature of the Student
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3 Signature of the tudent
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Signature of the Student
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Signature of the Student
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16 Name of the student : Chakali Voeresh

Course/ Group 11 1.4
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¢ -veeve Y
Signature of the St ident
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Opinion 1 Ixcellent,” |2 Good 3 Satisfactory
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Signature of the Student
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Course/Group 1] BA
Ilegd No
Opinion L ]ﬁ\'(‘('ll('nfv/ 2 Good l} Satisfactory
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.‘u"lmfm g 0/ the Student
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Course/Group 11 BA
1tegd No
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Opinion 1, Excellent /|2 Good 3 Satislactory

i» E,_; WO\ AN
Signature of the Student
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